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obnactu - pykoBoguTenb Annaparta
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OOMKHOCTHOW PEMMAMEHT
rocynapcTBeHHOro rpaxgaHckoro cnyxauero KypraHckon obnactu, 3ameLyarowiero
OOJMKHOCTb rocyfapCTBEHHOM rpaXaaHCKon cnyxobl KypraHckon obnactu —
BeAayluero cneuymnanucta npuemHou lNpesmaeHta Poccumnckon deapepauum
B KypraHckon obnactu otaena ob6palieHuin rpaxkaaH KOHTPOSILHOro ynpasreHus
Annapara N'y6epHaTopa KypraHckon obnactu

Pa3pgen |. O6Lwme nonoxeHusa

1.1. B PeecTtpe gomkHOCTEN rocyqapCTBEHHOW rpakgaHckon cnyxbbl KypraHckom
obnactTn [OMKHOCTb Beagywlero cneuywanucta npuemHon [lpesumageHta Poccuickon
®epepauum B KypraHckon obnactm oTtgena  obpalieHun rpaxgaH KOHTPONbHOro
ynpaeneHna Annapata [ybepHatopa KypraHckonm obnactm (ganee — Begywun
cneumnanucT) oTHocuTca K kateropum «Ob6ecneumBarowme cneuynanucTbl» K rpynne
cTapLmx SOIMKHOCTEN rocyaapCTBEHHON rpaxaaHckomn cnyx6bl KypraHckon obnactu.

1.2. Obnactb npocdheccnoHanbHON cnyXebHonm AeATENbHOCTU rOCYAAPCTBEHHOMO
rPaXKO4aHCKoOro cnyxawlero (ganee - rpaxgaHCKMM — CriyxauwlMi):  COnpoBOXAeHWe
napnamMeHTCKON OeATENbHOCTMW.

1.3. Bupa npodeccnoHanbHom cnyxebHon JesaTenbHOCTU rpakgaHcKoro
CnyXallero: COMpPOBOXOEHME I1uU, 3aMellalwolnX roCyAapCTBEHHbIE  OOMKHOCTHU
cybbekToB Poccuiickon egepauuu.

1.4. Begywmn cneunannuct HenocpeacTBEHHO MNOLYMHSETCA HadalnbHUKY oTaena
obpalleHnn rpaxgaH KOHTporbHOro ynpaeneHua Annapata [y6epHatopa KypraHckom
obnacTw.

1.5. [MaBHbLIN CcneunanucT HasHavyaeTca Ha [OOMMKHOCTb M ocBoboXxgaetcs OT
AOIMKHOCTN npukasom 3amectutens [ybepHatopa KypraHckom obnactu - pykoBoauTens
Annaparta ['y6epHaTopa KypraHckon obrnactu B yCTaHOBEHHOM MOpsigKe.

1.6. MNopsigok 3amelleHns BeayLlero crneunanmcra:

BO Bpems ero OTCYTCTBMS: [NaBHbIA cneunanuct npuemHon [lpe3ngeHTta
Poccuinckon ®epepauum B KypraHckonm obnactm otaena obpaweHun rpaxaaH
KOHTpOnbHOro ynpasneHus Annapata N'y6epHaTtopa KypraHckon obnacrtu.

1.7. HopmaTtuBHon 6Gason crnykebHOM [edATenbHOCTU BedyLwlero cneuyuanucra
SABMSAOTCS:

KoHcTuTtyuma Poccunckon depepauuu;

depgepanbHbin - 3akoH oT 27 mas 2003 roga Ne 58-d3 «O cucreme
rocygapcTBeHHon cnyxbbl Poccuinckon depepaummy;



®epepanbHbii 3akoH oT 27 wmona 2004 roga Ne 79-®3 «O rocynapCTBeHHOM
rpaxkgaHckon cnyxbe Poccunckon denepaummy;

apyrue defgepanbHble 3aKOHbl, B TOM 4ucne degepanbHble  3aKOHbI,
perynupyoLwine OCOBEHHOCTN NPOXOXKAEHUS TOCYAAPCTBEHHOM rpaXaaHCKon Cnyx6bl
Poccunckon denepauunu;

ykasbl [MpesngeHta Poccuiickon ®denepaumn; noctaHosrnexusi [MpaButenbcTBa
Poccuinckon ®depepauumn; HoOpMaTUBHblE MNpaBoOBble akTbl pedepasibHbIX OpraHoB
NCNONHUTENbHON BNACTW;

YctaB KypraHckon obnacTtu; HOpMaTuBHbIE MNPaBOBblE€ aKkTbl rOCY4APCTBEHHbIX
OpraHos.

Pasgen Il. KBanudunkaumoHHble TpeboBaHUA K 0Opa3oBaHUIoO,
CTaxy paboTbl, YPOBHIO U XapaKTepy 3HaHUN U HaBbIKOB

2. [lna 3amMelleHnsa [OOMMKHOCTM Bedyllero crneumanucta ycTaHaBnvBalOTCS
cneayoLwme KkBanudunkaumoHHble TpeboBaHus.

2.1. basoBble KkBanugukaumoHHble TpeboBaHmS.

2.1.1. paxxgaHCKuUn crnyxawimin, 3ameLlarolmi JOmKHOCTb BeAyLero cnewyanucta
AOIMKEH MMEeTb 06pa3oBaHMe He HMXKe CpeaHero NpodeccnoHanbHoro.

2.1.2. ina 3amMeLleHnst JOMKHOCTM BeAyLero cneumanncta ctax rocyaapcTBeHHON
rpaXkgaHCKon cnyxbbl unm ctax paboTbl NO crneumanbHOCTM, HanpaefeHU0 MNOArOTOBKM
He yCTaHaBnMBaeTCS.

2.1.3. [paxgaHcKnin cnyxawmm, 3ameLlaroLlmn OSMKHOCTL BeayLero cneymanucra
AOmKeH obnagatb crnegyowmmmn 6a3oBbIMU 3HAHUAMW N YMEHUSIMM:

1) 3HaHMeM rocygapCcTBEHHOrO A3blka Poccuiickon ®efepaunm (pycckoro s3bika);

2) 3HaHUAAMN OCHOB:

- KoHctutyumm Poccuinckon deagepauuu;

- ®egepanbHoro 3akoHa oT 27 wmasa 2003 roga Ne58-d3 «O cucrteme
rocygapcTBeHHon cnyxbbl Poccuinckon depepaummy;

- ®epepanbHoro 3akoHa ot 27 wona 2004 roga Ne79-03 «O rocyaapCTBeHHON
rpaxkgaHckon cnyxbe Poccunckon denepaummy»;

- ®epnepanbHoro 3akoHa ot 25 gekabpa 2008 roga Ne273-03 «O npoTtnBoaencTeumn
Koppynuum»;

- YctaBa KypraHckon obnactu;

- HOPMaTUBHbIX NpaBOBbIX aKkToB, pernaMmeHTUpyrLLmMX AEeATENbHOCTb
MpasuTtenscTBa KypraHckon obnactu;

3) 3HAHUAMM U yMEHUSMM B 00nactm UHGPOPMALNOHHO-KOMMYHUKALMOHHbIX
TEXHOMOMUMN.

2.1.4. YMeHna rpaxnaHckoro crnyxawlero, 3amellarollero OOSMKHOCTb BeayLlero
crneumanucTa, BKIHYatoT crieaylowme ymeHus.

O6Lwne ymeHus:

- YMEHWE MbICINTb CUCTEMHO;

- YMEHMe nfiaHMpoBaThb N paumoHanbHO NCNOoMb30BaTh paboyee BpeMs;

- YMEHWe JocTuraTb pesynsrara;

- KOMMYHUKaTUBHbIE YMEHUS;

- yMeHue paboTaTb B CTPECCOBbLIX YCNOBUSIX;

- YMEHMEe COBEpPLLUEHCTBOBATL CBOWN NPOGECCUOHANbHbIN YPOBEHbD.

2.2. MNMpodeccnoHanbHO-PYHKLNOHaNbHbIE KBannduKaLMOHHbIEe TpeboBaHUS.

2.2.1. [paxgaHCKnn cnyxalimin, 3ameLlaroLmim JOMmMKHOCTb BegyLLero cneyuanucra,
AOMMKEH NMETb cpefHee npodeccrmoHanbHoe obpa3oBaHMe NO HaNpaBfEHUIO NOATOTOBKM



(cneywnanbHOCTN) npodeccnoHarnbHoro obpasoBaHus «KOpucnpyoeHuus»,
«[JokymeHTaunoHHoe obecnevyeHve ynpaBneHUs W apxXvMBOBEOAEHUS» WU UHOMY
HanpaBnNeHuto MOAroTOBKM (CneumanbHOCTW), ONs KOTOPOro 3akoHogaTenbCTBoM 00
obpasoBaHun  Poccuinckon  depepaumm  yCTAHOBNEHO  COOTBETCTBME  AAHHOMY
HanpaBneHuto noaroToBKM (CneunanbHOCTK), yKa3aHHOMY B Npeablaylmx nepeyvHsx
npogeccun, cneumanbHOCTEM W  HanpasneHUn MoarotoBkn. WHoe HanpasneHue
MOArOTOBKM (CNeumanbHOCTb) MPU YCIOBMM HanmuMuusa avnioma o npodecCUoHanbHOM
nepernoaroToBKe MO COOTBETCTBYOLLEN MporpaMmme npodeccmoHasnibHOM nepenosroToBKu
o6bemom 6onee 1000 yacos.

2.2.2. [paxgaHCKNn crnyalmin, 3amMmeLlarowmim JOrmMKHOCTb BegyLLero cneymanucra,
AOmKeH obnagatb  crnegylowmMn - NpodeccuoHanbHbiMM  3HaHUSIMKM B cdoepe
3akoHogatenbcTBa Poccuinckon denepaumm:

1) ®egepanbHbI 3akoH OT 2 mMas 2006 roga Ne 59-d3 «O nopsgke paccMOTpeHust
obpawueHnin rpaxxgaH Poccuiickon depepaunny;

2) ®epepanbHbin 3akoH oT 9 hespana 2009 roga Ne 8-d3 «O6 obecnedeHun
AoCTyna K UHopmauumn o0 AesTeNbHOCTU rocyaapCTBEHHbIX OPraHoOB U OpPraHOB MECTHOrO
caMoynpaBeHns»;

3) ®epepanbHbin 3akoH oT 27 uiona 2006 ropa Ne 152-03 «O nepcoHanbHbIX
AaHHBIX»;

4) 3akoH KypraHckon obnactu oT 6 pgekabpss 2006 roga Ne 203 «O nopsigke
paccMmoTpeHus obpalleHni rpaxaaH B KypraHckon obnactmy;

5) ykas [ybepHatopa KypraHckon obrnactmu ot 5 mapta 2011 roga Ne 72
«O6 yTtBepxaeHun WHcTpykumm no genonpousBoactsy B [lpasutenbctee KypraHckomn
obnactu;

6) noctaHosneHue [paButenbctBa KypraHckon obnactn ot 14 wmona 2009 roga
Ne 395 «O06 yTBepxaeHun PernameHTa Npasutensctea KypraHckon obnactmy;

7) HaunoHaneHbI  cTtaHgapTt Poccuinckon ®epepaummn [OCT P 7.0.97-2016
«Cucrtema crtaHgaptoB Mo WHGopMauuu, 6mbnuotedyHoMy W  un3gaTenbCKkoMy Aeny.
OpranunsaumoHHo-pacnopsaauTenbHaa  gokymeHTauusi. TpeboBaHua K  0dopMieHuto
AOKYMEHTOB», YTBEPXAEHHOro npukasom PocctaHgapta ot 08 pekabps 2016 roga
Ne 2004-cT «O06 yTBEpPXKAEHMM HALMOHaNbHOro ctaHaapTa Poccuiickon degepaumm».

2.2.3. IHble npodreccuoHarnbHble 3HaHUA Beaywero crneunanucta  LOMKHbI
BKMOYaTh:

1) meTogMyeckne pekomeHgaumm no pabore C  obpaweHusaMn  rpaxpaH
M opraHmsauun B npuemHbix [lpesngeHta Poccunckon ®Pepepaumn, deneparnbHbIX
opraHax rocygapCTBEHHOW BfacTW, B OpraHax rocydapCTBEHHOW BnacTtu CyObeKToB
Poccunckon ®egepauun, MHbIX FOCYOAPCTBEHHbIX OpraHax W B opraHax MeCTHOro
camMoynpaBrieHusi, yTBepXAeHHble pelleHnem paboyen rpynnbl npu AOMUHUCTpaULUK
Mpe3sungeHTa Poccuiickon ®epepaumm no KOOpAMHaUMM 1 oueHke paboTbl ¢ obpalLeHnamm
rpaxgaH v opraHmsauum ot 27 mapta 2014 roaa;

2) MeToguyeckme pekomMeHZauuu rno opraHusauum 1 NPOBEAEHUI0 MO MOPYYEHUIo
MpesngeHTa Poccunckon denepaumm nuyHoro npuema rpaxgaH Poccuinckon denepaunn,
WMHOCTPaHHbIX rpaxgaH v nuy 6e3 rpaxpgaHcTBa B npuemHbiX [pesngeHta Poccuickon
denepaunn B hegepanbHOM OKpyre M B agMUMHUCTPATUBHBIX LiEHTpax cybbekta PO,
yTBEPXKOEHHbIX HadanbHUKOM Ynpaenenusa [lpesngeHta Poccuickon depepaumm no
paboTe ¢ obpalueHnamm rpaxgaH n opraHmsaumin ot 13 Hos6psa 2012 roga Ne A26-3230;

3) OCHOBbI rOCY4apCTBEHHOIO M MyHULMNANBHOIO YNpaBneHus;

4) nopsgok paboTbl CO cBeAeHNAMU KOHPUaeHUManbLHOro xapakrepa, CBegeHusMu,
COCTaBMAWMMN FOCYOAPCTBEHHYID TarHy, a TaK Xe MWHpopmMaumen orpaHUYeHHOro
goctyna.



2.2.4. [paxxgaHCKUIN cnyXaluun, 3ameLlaroLwmnm A0MKHOCTb BeayLero cneumanucta,
AomkeH obnagatb criefyowmMmn NpoeccuoHanbHbIMU YMEHUAMMU:

1) ncnonb3oBaTtb NpW NOArOTOBKE LOKYMEHTOB W CRy>XeOGHON nepenvcke AernoBou
CTUMb NNCbMa;

2) NpaBUSIbHO MHTEPMNPETUPOBATL TEKCTbI, OTHOCALLMECS K MPaBOBON N couManbHO-
9KOHOMUYeCKON chepawm;

3) BNageTb KOMMNbIOTEPHOW W [OPYron OPrTEXHUKOM, a Tawkke HeobxoanMbiM
nporpaMmHbIM obecnevyeHnem;

4) CBOEBPEMEHHOIO UM Ka4yeCTBEHHOro BbINOSIHEHUS 3aJaHuUA U NOpPYyYeHUN
BbILLECTOALLMX pyKOBOOUTENEN.

2.2.5. paxxgaHCKU cnyxXatuun, 3aMmeLlaroLwmnm A0MKHOCTb BeayLero cneumanucta,
AOMmkeH obnagatb criefyowmMmn PyHKUMOHANbHbIMU 3HAHUSMNA:

1) obwme 3HaAHWSA  COBPEMEHHbIX KOMMYHMKALMWA, CETEBbIX  MPUMOXKEHUN,
nporpaMmmHoro obecnevyeHuns;

2) paboTbl C WH(OPMALMOHHO-TENEKOMMYHUKALMOHHOM  ceTblo  «/HTepHeT».

2.2.6. [paxgaHCcKnin cnyxawmm, 3amMmeLlaroLwmn JOMmMKHOCTL BeayLero cneymanucra
AOMmKeH obnagath crnegyowmMMmmn PyHKUMOHANbHbIMU YMEHUSIMU:

1) nenoBoe n npodeccmnoHanbHoe obLeHmE;

2) aHanus n cuctemaTusaums nHgopmaumu;

3) paspelueHne KOHMNNKTOB;

4) ncnonb3oBaHWE MOUCKOBbLIX cucteM cetn «HTepHeT» ons paboTbl ¢ pecypcamm
cetn «MHTepHeT», B TOM 4ucrie NonyyYyeHns Heobxogmmon nHopmMaumm;

5) paspaboTka NpOeKTOB NPaBOBbLIX aKTOB.

Pasgen lll. JonmkHOCTHbLIEe 00513aHHOCTU

3.1. Begywun cneumnanucT obsa3aH:

1) cobniogatb KoHcTutyumio Poccuiickon denepauun, denepanbHble
KOHCTUTYLUMNOHHbIE 3aKOHbl, dpefeparnbHble 3aKOHbI, MHble HOPMaTUBHbIE NPaBOBble aKTbl
Poccunckon ®egepauun, yctaB, 3akOHbl M WHble HOPMaTUBHbIE MNPaBOBbIE aKTbl
KypraHckon obnactu n obecneunmBatb UX UCMNOSTHEHWE;

2) UICNONHATb  OOIMKHOCTHbIE 00513aHHOCTM B COOTBETCTBUM C  OOSMKHOCTHbIM
pernameHTom;

3) NCNOMHATL NOPYYEHNS COOTBETCTBYHOLUMX PYKOBOAMTENEN, AaHHble B npedenax
MX  MOMHOMOYMA, YCTAHOBMEHHbIX 3akoHogaTenbcTBOoM Poccuiickon depepauum
n KypraHckon obnacty;

4) cobntogaTb NpPU UCMOMHEHUN OOSMKHOCTHBIX 0BsA3aHHOCTEN MpaBa U 3aKOHHbIE
WNHTEpPEeCHI rpaXkaaH 1 OpraHn3auni;

5) cobnogatb cnyxebHbin pacnopsiaok MNMpaesutenscTBa KypraHckon obnacTy;

6) nogaepkmBaTb YpOBEHb KBanuvdukauuu, HeobxoauMmbIN ONs  Haanexaiiero
NCNONHEHNS AOMKHOCTHbIX 0693aHHOCTEN;

7)He pasrnawaTtb CBeOeHusl, COCTaBnslWMe [OCYQAPCTBEHHYIO W UHYHO
oxpaHsiemMyl eagepanbHbIM 3aKOHOM TaWHy, a TaKke CBeJeHud, CTaBline emy
M3BECTHbIMA B CBSI3W C WCMOSIHEHMEM [OSMKHOCTHbIX 00s3aHHOCTEW, B TOM 4ucrne
CBeJEeHNs, Kacalllmecs YaCcTHOW XM3HM W 300POBbS rpaxkaaH WNu 3aTparvearolne umx
4YeCTb U AOCTOUHCTBO;

8) 6epeyb rocyqapCcTBeHHOE MMYLLECTBO, B TOM YuChe NpedoCTaBieHHoe emMy Ans
NCNONHEHNS AOMKHOCTHbIX 0693aHHOCTEN;

9) npeactaBnNATb B YCTAHOBMEHHOM MoOpsAKke NpeaycMOTpeHHble deneparnbHbIM
3aKOHOM cBefeHns 0 cebe 1 YneHax CBOen CeMbM;



10) coobwate O BbIXoAe W3 rpaxgaHcTBa Poccuiickon degepaumm  vnum
0 npuobpeTeHnn rpaxgaHcTBa LPYroro rocygapctsa B [AeHb BbIxoda W3 rpaxgaHcTtsa
Poccunckon ®egepaumm unm B 4eHb NpMobpeTeHns rpaxxaaHcTBa Apyroro rocyaapcrsa;

11) cobniogatb  orpaHMyeHusi, BbINOMHATL  obsAsatenbctBa W TpeboBaHus
K crny>xebHOMY noBefeHuto, He HapyLlaTb 3anpeTbl, KOTopble ycTaHoBMNeHbl PeaepanbHbIM
3akoHom oT 27 monsa 2004 roga Ne 79-d3 «O rocygapCTBEHHOW rpaxkgaHcKon cnyxbe
Poccurckon ®egepaummy»;

12) coobwatb npeacTaBuUTEN0 HaHMMaTens O JIMYHOW 3avHTEPECOBAHHOCTU
NPV UCNOMHEHUN OOIMKHOCTHBLIX 0Bs13aHHOCTEN, KOTOpasi MOXET MPUBECTU K KOHMIUKTY
WMHTEPECOB, NPUHUMAaTbL Mepbl MO NPeaOTBPALLEHNI0 TAKOro KOHAIMKTA;

13) yBegomnaTb nNpeactaBUTENs HaHUMATENsl, opraHbl NPOKypaTypbl Unu gpyrve
rocygapcTtBeHHble opraHbl 060 Bcex crny4dasx obpalleHust K HeMy Kakux-numbo nuu B uensax
CKITOHEHMS €r0 K COBEPLUEHMIO KOPPYNLMOHHBIX NPaBOHAPYLUEHWIA.

3.2. Begywun cneunanuct He BMnpaBe MWCMNOMHATb [JaHHOe eMy HernpaBoMepHoe
nopyyeHue. [lpy nony4yeHUm OT COOTBETCTBYHOLErO PYKOBOAUTENS  MOPYYEHUS,
ABNAOLLErocs, No MHEHUIO Begyuwlero creuvanucra, HenpaBoOMEpPHbIM, BeayLun
cneumanuct  OO/MKeH  npeactaBuTb B MUCbMEHHOW — ¢hopme  obocHoBaHue
HenpaBOMEPHOCTM [aHHOIO MOPYYEHUS C YyKasaHWeM [MOSIOKEHMN 3aKoHoAaTenbCcTBa
Poccunckon ®epepaumm n KypraHckon obnactu, KoTopble MOryT ObiTb HapylleHbl npu
WCNOSMMHEHNN [AaHHOIO MOPYYEeHUs, U MOMNYyYUTb OT PYKOBOAUTENS MOATBEPXOAEHME 3TOro
nopy4YyeHusi B NMcbMeHHoOW ¢popme. B cnydyae noateBepxaoeHus pykoBoauTenem AaHHOro
NopydeHnss B MUCbMEHHOM dopMe Begywuin cneumanuct o6si13aH  OTKasaTbcs
OT €ro UCNOSHEHMS.

B cnyyae wucnonHeHus BegywMm cneuynanmctoM HernpaBOMEPHOro MnopyyeHus
OH W [JaBWKMW 3TO MNOPYYEHUE PYyKOBOAUTENb HECYT AUCUMMNIIMHAPHYD, paXnaHCKo-
NpaBoBYl, aAMUHUCTPATUBHYIO WM YrONOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUMU
C cbefepanbHbIMU 3aKOHaMWN.

3.3. K 06s13aHHOCTAM BeyLLEero cneumanncta OTHOCATCS:

1) opraHusauus fIMMHOrO Npuema rpaxgaH B npuemHon lNpesngeHTta Poccuinckon
®epepauun B KypraHckon obrnactu B yCTaHOBIIEHHbIE AHWN N Yacbl Npuema rpaxkaaH;

2) ocywiectBneHne obmeHa  OnEeKTPOHHbIMW  OAHHBIMM MO PACCMOTPEHUIO
obpalleHnin rpaxkgaH, nocTtynmelUMX B npueMHyto pesmageHTta Poccuinckon denepaumm
n appecoBaHHbIX [lpesnpaeHTy Poccuickon depepauum, No  aBTOMaTU3NMPOBAHHOW
cucteme «OBpaLLeHns rpaxnaH»;

3) ocyLlecTBrieHMe KOHTPONMS 3a CBOEBPEMEHHbLIM U Ka4eCTBEHHbLIM PacCMOTPEHMEM
opraHaMmn rocyaapCTBEHHOW BriacT M MECTHOro camoynpasneHus KypraHckon obnactu
obpalleHnn, 3anpocoB rpaxdaH, nocTynMBwWKUX Ha wuma [lpesngeHta Poccuiickon
denepaunu;

4) opraHM3aunmoHHO-MeToanYeckoe B3aMMogencTBmMe ¢ opraHaMmu rocyaapCTBEHHON
BMacTM M MecTHOro camoynpasneHus KypraHckon obnactm no BonpocamMm opraHusaumm
paboTbl ¢ OOpalleHNaMU rpaxaaH;

5) ydacTne B noarotoBKke W MPOBELEHUM FIMYHOMO MNpuema rpaxpaaH B pexume
BUaeokoHgepeHuceasu [NpesngeHtom Poccuinckon depepauuun, u, no ero nopyveHuto,
NNYHOro npuemMa rpaxaaH (B TOM 4ucrie, B pexuMMme BUOEOKOH(EPEHLICBA3N) ApYrnmu
AOMKHOCTHBIMW NNLAMMU;

6) 3anucb rpaxgaH Ha §WUYHbLIM NPUEM K rMaBHOMY heaeparibHOMYy MHCNEKTOPY
no KypraHckon obnactu;

7) BeOeHne peecTpoB, NMOArOTOBKA K OTNPaBKe KOppPeCcnoHO4eHUuu;

8) opraHusaunsa paboTbl UH(POPMALMOHHO- CNPaBOYHON CAYXObI;

9) hopmmpoBaHme 1 3akpbiTMe obpalleHnin «B aenoy.



Paspgen IV. MNpaBa

4.1. Begywmn cneumannuct UMeeT nNpaso Ha:

1) obecneyeHune Hagnexawmnx OpraHn3aumMOHHO-TEXHNYECKMX yCnoBsun,
HeobXoAMMBbIX A5151 UCMOSTHEHUSA OOMKHOCTHBLIX 00S3aHHOCTEN;

2) O3HaKoMfeHne C [OO/MKHOCTHbIM  PEerfiaMeHTOM W MHbIMKM  OOKyMEeHTamu,
onpegensowmMMn ero npaea M 0b6s3aHHOCTU MO 3aMelLlaeMOn OOSMKHOCTU rpaXkaaHCKOM
CNY>XObl, KPUTEPUAMUN OLIEHKN IPPEKTUBHOCTU UCNOMHEHMSA OOMKHOCTHBIX 06s13aHHOCTEN,
nokasatensiMm  pesynbTaTMBHOCTU  MNpodeccnoHanbHONn  criyXebHon  OesaTenbHOCTU
N YCNOBUAMMU AOMKHOCTHOMO pOCTa;

3) oTabIx, obecneynmBaemMbiii YCTAHOBIEHMEM HOPMasibHON MNPOLOIMKUTENBHOCTU
Cny>xkebHOro BpemMeHu, NpeaocTaBneHMEM BbIXOOHbIX OHEN U Hepaboumx npasgHUYHbIX
OHEeN, a Takke exerofHblX onradnBaeMblX OCHOBHOIO 1 JOMNOMHUTESNbHbBIX OTMYCKOB;

4)onnaty Tpyda W ApyrMe Bbinnatbl B COOTBETCTBMM C  (pedeparnbHbIM
3aKoHOAATENbCTBOM,  WHBbIMW  HOPMAaTMBHbIMM  MPaBOBbIMM  akTamun  Poccuinckon
depepauun, KypraHckon obnactu un co cnyxebHblM KOHTPaKTOM;

5) nonyyeHne B YCTAHOBMEHHOM MoOps4Ke WHoOpMauun W MaTepuanos,
HeobXoaMMbIX O UCMNOMHEHUA AOOSMKHOCTHbIX 00s13aHHOCTEN, a Takke Ha BHeCeHue
NpeanoXeHnin 0 COBEPLLEHCTBOBAHUN AeATENbHOCTM roCy4apCTBEHHOMO OpraHa;

6) goCcTyn B YCT@HOBMEHHOM  MoOpsgke K CBEAEHUSIM,  COCTaBMAHOLUM
rocyqapCTBEHHYIO TalHy, €eCnv UCMOSIHEHUEe [OOSMKHOCTHbIX 0653aHHOCTEN CBSA3aHO
C MCMNOMNb30BaHNEM TaKMX CBEOEHUN;

7) [OCTyn B YCTaAHOBIIEHHOM MOpsAKe B CBA3W C WCMNOSMIHEHWEM [OIMKHOCTHbIX
00a3aHHOCTEN B TrOCY4apCTBEHHblE OpraHbl, OpraHbl MECTHOro CcaMoynpaBrieHus,
obLecTBeHHble 0O0beANHEHNS U UHbIE OpraHu3auuu;

8) 03HaKoMMeHMe ¢ OT3biBaMu O ero NpoeccrnoHanbHOM criykebHom AeaTenbHOCTH
N OpyruMn OOKyMEeHTamu [0 BHECEHUS UX B €ro nuyHoe Aerno, marepuanamu JIMYHOro
Aena, a TaKkke Ha npuobLLeHne K NMMYHOMY Aeny ero NMCbMEHHbIX OObACHEHUI U APYTNX
[OKYMEHTOB U Matepuarnos;

9) 3aWnTy CBEAEHN O rPaXKAAaHCKOM CryXKaLlem;

10) 4OMKHOCTHOM POCT HA KOHKYPCHOMW OCHOBE;

11) npodreccrmoHanbHyo nepenoaroToBky, noBbliLLEeHNE KBanndukayum
N CTaXXMPOBKY B Nopske, yCTaHOBNEHHOM 3aKOHOAATENbCTBOM,;

12) uneHcTBO B NpodeCcCcrnoHanbHOM COH3e;

13) paccmoTpeHre uHauBMAOyarbHbIX  CIYyXebHbIX CNopoB B  COOTBETCTBUM
¢ pegeparnbHbIM 3aKOHOO4ATENBCTBOM;

14) npoBegeHue no ero 3asiBNEHUI0 CNyXebHOM NPOBEPKY;

15) 3awmTy CBOMX NpaB U 3aKOHHbIX MHTEPECOB Ha rpaxgaHckomn cnyxbe, Bkrovas
obxanoBaHue B Cyq UX HapyLleHus;

16) meguumHckoe CTpaxoBaHue B COOTBETCTBUM c denepanbHbIM
3aKoHOAATENbCTBOM;

17) rocynapCTBEHHYIO 3aLLMUTY CBOUX XXN3HU N 300POBbS; XXU3HN N 300POBbS YSIEHOB
CBOEWN CeMbM, a TakKe NpuHagnexawero emy MMyLLecTBa;

18) rocynapctBeHHOe neHcMoHHOe obecnevyeHne B COOTBETCTBMM C heaeparnbHbIM
3aKOHOM.

4.2. Begywmin cneumanuct MMeEET NpaBoO C NpeaBapUTENbHbIM YBEAOMIIEHNEM
NpeacTaBuTeNnd  HaHWMaTtens  BbIMNOMHATbL  WHYKO  onnadvsBaemy  paboty, ecnu
3TO He MNoBreYeT 3a COB0M KOH(INNKT MHTEPECOB.



4.3 Begywmn  cneumManuct  MMeeT MNpaBO Ha  OCyWleCTBreHwe  JocTyna
K nepcoHanbHbiM AdaHHbIM (00paboTKy nepcoHanbHbIX AaHHbIX) B [lpaBuTenncree
KypraHckown obnacTtu.

Pa3pgen V. OTBeTCTBEHHOCTb

5.1. Beaywun cneumanucTt HeceT ANCLMNITMHAPHYHO OTBETCTBEHHOCTb
3a COBepleHne OUCUUNIIMHAPHOIO MOCTyrnKa, TO €eCTb 3a HEWUCMNOSIHEHME Unun
HeHaanexaljee WCMONMHEHNE MO €ero BWHE BO3MOXEHHbIX Ha HEero AO0MKHOCTHbLIX
obsa3aHHOCTEN.

B cooTBeTCTBMM C AENCTBYIOWMM 3aKOHOA4ATENBLCTBOM BeAyLLMIA Cneunanmct HeceT
rpakaaHCcKo-NpaBoOBYO, aAMUHUCTPATUBHYO N YTOSTOBHYKO OTBETCTBEHHOCTb.

5.2. Beaywun cneumanuct HeceT nepcoHanbHyto OTBETCTBEHHOCTb
3a opraHusaumio cobnogeHne TpeboBaHUN, YCTaHOBNEHHbIX deaeparibHbIM 3aKOHOM OT
27 vionsa 2006 roga Ne 152-d3 «O nepcoHarnbHbIX AaHHbLIX» N MPUHATLIM B COOTBETCTBUM
C HAM HOPMAaTMBHbIX NPaBOBbIX aKTOB.

Paspgen VI. NNepeyeHb BONpocoB, N0 KOTOPbIM BeAyLMUXA CrieLanucT Bnpase unm
06513aH CaMOCTOSATENIbHO NPUHUMATL YNpaBreH4YeCKne U UHble peLleHus

B cooTteBeTcTBMM C 3amMellaeMon roCcydapCTBEHHOW TpPaKO4aHCKOW [OOSMKHOCTbLIO
M CO CBOEN KOMMEeTeHUuMen Bedywuih cneuvanuct BripaBe nMNpUHMMaTh peLleHus
Mo TEKyLMM BOMNpPoOcaM, roTOBUTb aHanUTUYeCKMe matepuarnbl, OTYETbl, NMCbMa, AaBaTb
3aKIOYEHUs1, TOTOBUTL MPeasioKeHUs No COBEPLLUEHCTBOBAHMIO paboTbl ¢ obpalleHnamm
rpaxkgaH B npegenax KoMneTeHUmn.

Paspgen VIl. NMepeyeHb BONpoCOB, N0 KOTOPbLIM BeAyLW UK crneuanuct
BnpaBe unu obsi3aH y4actBoBaThb NMpPU NOAroToBKE NPOEKTOB HOPMaTUBHbIX
NpaBoBbIX aKTOB U (USIN) NPOEKTOB YrpaBfeH4YeCKNX U UHbIX peLUeHUN

Begywun cneunanuct no nopyqeHuo HavanbHUKa oTtgena obpalleHun rpaxagaH
KOHTpONbHOro ynpaeneHna Annapata [ybepHaTtopa KypraHckom obnactu yyactByeT
B NOArOTOBKE HOPMAaTUBHbLIX MPAaBOBbIX aKTOB W MHbIX peleHuMi no Bonpocam paboTbl
c obpaleHnamu rpaxaaH, obbegMHeHUN rpaxaaH v npeacTasmMTenen pPuandecknx nuu.

Mpn aTOM BeaywunM crneumanuct aaeT 3akfyeHusi, rOTOBUT WHdOpMaunio
Mo NpoeKTam MpPaBoOBbIX N HOPMATMBHbIX MPaABOBbLIX aKTOB, KacaloLMXCs BONPOCOB paboThl
c obpaweHnamm rpaxagaH, obbeguHeHnn rpaxaaH U npeactaBuTenen puandecknx nuu
B npegenax cBoen KoMneTeHUmu.

Paspgen VIIl. Cpoku n npoueaypbl NOAroToBKU, paCCMOTPEHUSA, NOPSAOK
corfiacoBaHus U NPUHATUA NPOEKTOB peLleHU No 3aMmeLllaeMon AOMKHOCTHU
rocyaapCcTBeHHOW rpaxxaaHcKom cnyx6bl KypraHckon obnacTtu

[MogrotoBka  NPOEKTOB  [OOKYMEHTOB  OCYLLUECTBNSETCA B COOTBETCTBUU
c TpeboBaHusaMmn 3akoHa KypraHckom obnactm oT 8 oktabpa 2004 roga Ne 444
«O HopmaTtmBHO-NpaBoBbIX akTax KypraHckowm obnactu», PermameHTta [lpaBuTtenbcrtea
KypraHckon obnactn, yTBEpPXAEHHOro mnocTtaHoBrneHnem [lpasutenbctBa KypraHckou
obnactm ot 14 wona 2009 roga Ne 395, [lNpaBun [enonpou3BOACTBA B OpraHax



ncnonHutenbHon Bnactu KypraHckon obnactv, yTBEPXAEHHbIX MNOCTAHOBMEHMEM
MpaButenbctBa KypraHckon o6bnactm ot 24 asrycta 2009 roga Ne 480, ykasa
ly6epHaTtopa KypraHckonm obnactm ot 5 mapta 2011 roga Ne 72 «O6 yTBepxageHuu
MHCTpyKkumn no genonpounseoactey B [paBuTtensctee KypraHckon obnactuny.

Pasgen IX. Mopspok cnyxebHoro B3anmoaemcTBmMA BeayLwero cneyanucra
B CBAI3U C UCMOJSIHEHUEM AOIMKHOCTHbLIX 06513aHHOCTEN C rocyaapCcTBEHHbIMU
rpaxgaHckumum cnyxawmmm Kypranckom o6nactu B lNpaButennctBe KypraHckomn
obnacTtu, rocyaapCTBEHHbIMU rpaXxaaHcKMmMmu cnyxawmmm KypraHckon obnacrtu
APYrMX rocyaapCTBeHHbIX OPraHoB, rpaxxaaHaMmu U opraHu3aumamMm

Mopsgok B3aumogencTBus npu  paspaboTke, cornacoBaHuM, NoanMcaHum
NpaBoOBbIX, HOPMATUBHbLIX MPAaBOBbLIX AKTOB W MHbIX JOKYMEHTOB onpegenseTcs 3akoHOM
KypraHckon obnactn ot 8 oktabps 2004 roga Ne 444 «O HOpmaTMBHO-MPaBOBLIX aKTax
KypraHckon  obnactu»; PernameHtom [lpaButenbctBa  KypraHckonm — obnactw,
yTBEPXAEHHbIM nocTaHoBneHneM [lpaButenbctBa KypraHckon obnactu ot 14 wuwons
2009 rogpa Ne 395, [MpaBun [enonpousBOACTBA B OpraHax WCMNOSIHATENbHOW BracTtu
KypraHckon obnacTtu, yTBepXAaeHHbIX nocTaHoBneHnem [lpaBuTtensctBa KypraHckom
obnactn ot 24 aerycta 2009 roga Ne 480; ykasa [ybepHaTtopa KypraHckon obnactu
oT 5 mapta 2011 roga Ne 72 «O6 yTtBepxaeHUn WMHCTpyKuMM Mo Aenonpov3BOACTBY
B NMpaBuTtenbcTBe KypraHckon obnacTtuny.

Beoywmin cneumanuct ocyLwlecTBnsSeT B3auMOAEWCTBME C OpraHamu MeCTHOro
camoynpasrieHusl, opraHamu  ucnonHuTenbHon  Bnactu  KypraHckon — obnactw,
OCYLLECTBNAKLWMMM  OTpacrneBoe nNubo MexoTpacrneBoe ynpaereHve, no BONpocam
paboTbl C obpaweHuaMn rpaxgaH, obbeguvHeHWn rpaxgaH W npegcraBuTenen
tOPUANYECKUX NNLL.

Mpn ocyiecTBNEHNN LOMKHOCTHbLIX 06s13aHHOCTEN BeAyLWMW CREeunanmcTt MOXET
OCYLIEeCTBMATb B3aUMOAENCTBME CO BCEMM OpraHamu rocygapCTBEHHOMW  BnacTtu
Poccuinckon ®epepaunmn, opraHamm rocygapctBeHHon Bractu KypraHckon obnactw,
N3bupaTtenbHon komuccuen KypraHckon obnactn, KoHTporbHO-CHETHOW nanatoun
KypraHckon obrnactv, MyHuuunansHbiM1 0Bpa3oBaHUSMU U OopraHuM3auusaMu B npegenax
CBOEMN KOMMNeTEHUNN.

Pasgen X. lNepeyeHb rocyaapCTBEHHbIX YCIYT, OKa3bliBaeMbIX rpaxagaHam
M opraHuMsauusim B COOTBETCTBUU C aAMUHUCTPATUBHbLIM pernameHTom

Beﬂ,yLIJ,VIVI cneunanuncTt He okKa3bliBaeT rocyqapCrtBeHHbIE YCITyTi.

Pasgen Xl. Nokasatenu adppeKTUBHOCTU U pe3ynbTaTUBHOCTHU
npodeccuoHanbHOn cry>xe6HoON AeATeNnbLHOCTU BeayLero cneymanucTta

Pesynbtatel npodeccuoHanbHOM Crny>XeOHOM AeaATEeNbHOCTU  XapakTepusyroTcs
crneayLwmMMn nokasaTensaMmun:

- obecneyeHne pabotbl npuemHon [lpesmgeHta Poccuickon degepaumm
B KypraHckon obnactu B cooTtBetcTBUM C [lonoxeHnem o npuemHon [lpesngeHTta
Poccunckon depepaumm B agMUHUCTPATMBHOM  LeHTpe cybbekta Poccuiickom
depepauun, Haxogdweroca B npegenax  Ypanbckoro  defeparnbHOro  okpyra
B YCTaAHOBIIEHHbIE OHWN N Yacbl NpUema;



- CBOEBPEMEHHAs perucTpauus M yyeT MOCTYNUBLUMX YCTHbIX W MUCbMEHHbIX
obpalleHnin rpaxaaH U JOKYMEHTOB MO UX PaCCMOTPEHWUIO;

- cobnioageHne CpoKoB PaCCMOTPEHNUSA YCTHBIX U MUCbMEHHbIX ObpaLLeHni rpaxaaH,
nocTynmBLLMX B NpuemHyto MNMpesngeHTta Poccunckon ®epepaumm B KypraHckom obnactu;

- KOHTPOSb 3a MOATrOTOBKOW KOMMETEHTHbIMW OpraHamu OOBbEKTMBHBIX OTBETOB
3aABUTENAM.

[omKHOCTHOM pernameHT CoCTaBJ1€H:

HauyanbHuMkoM oTaena obpalyeHun rpaxaaH
KOHTPOSbHOro ynpaeneHust AnnapaTta
N'y6epHaTopa KypraHckon obnactu O.A. JlucnubiH

O3HakoMneH:

(moanuce) (®.1.0)



