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OOMKHOCTHOW PEMMAMEHT
rocynapcTBeHHOro rpaxaaHckoro cnyxauiero KypraHckon obnactu, 3ameluarowiero
OOJMKHOCTb rocyaapCTBeHHOM rpaxaaHcKkon cnyx6bl KypraHckon obnactm —
BeAyllero cneyuanucta obwecTteseHHon npuemHon NybepHatopa KypraHckomn
obnacTtu otaena obpaleHUn rpaxaaH KOHTPOJNIbLHOrO yrnpaBreHus
Annapara N'y6epHaTtopa KypraHckon obnactu

Paszpgen |. O6wme nonoxeHus

1.1. B PeecTpe OOMmMKHOCTEN rocyaapCTBEHHOW rpaxgaHCKoW cry»Obl KypraHckon
obnactn [OMKHOCTb Beayllero cneuwanucta obuiectBeHHoW npuemHon [ybepHaTtopa
KypraHckon obnactn otgena obpalleHuin rpaxxaaH KOHTPONbHOro ynpaeneHust Annaparta
'ybepHaTtopa KypraHckon obnactm (ganee — Begywui cneuuanuct) OTHOCUTCSA
K kateropum «ObecneuvBarolime crneumanuctbl» K Trpynne Ccraplimx AOOSMKHOCTEN
rocyfapCTBEHHON rpaxxaaHckomn cryobl KypraHckon obnacTu.

1.2. Obnactb npodeccuoHanbHOM CryXebHOoW [eATenbHOCTUM FoCcyaapCTBEHHOIO
rpaXKg4aHCKOro Cnyxawlero (ganee - rpaxaaHCKMA  CRyXalliuin):  COMpOBOXAEHUE
napnameHTCKOWN AesATEeNbHOCTH.

1.3.Bua  npodeccuoHanbHoOM  CnyXebHOW  OeATEenbHOCTM  rpakgaHCKoro
Cnyxallero: COMpoOBOXOEHMEe Nuu, 3aMellallux rocyaapCTBEHHblIe  OOSMKHOCTU
cybbekToB Poccuiickon egepauun.

1.4. Begywmin cneumanuct HenocpeacTBEHHO MNOAYMHAETCA HadanbHUKY oTaena
obpalleHnin rpaxkgaH KOHTponbHoOro ynpaenenHus Annapata [y6epHaTtopa KypraHckown
obnacTtn.

1.5. Begywmin cneumanuct Has3HavaeTCad Ha [OOMKHOCTb M ocBoboxagaetca
OT AOSMPKHOCTU NpuKa3oM 3amecTtutens 'ybepHaTopa KypraHckon obnactu - pykoBoamTensi
Annapara 'y6epHatopa KypraHckon obnactu B yCTaHOBIEHHOM MOPSIAKE.

1.6. MNopsagok 3amelLeHns BegyLLero cneuyanucra:

BO BpPEMSA €ro OTCYTCTBMSA: [MaBHbIN cneuManuct otgena obpalweHun rpaxagaH
KOHTpOSbHOro ynpasneHus Annapata 'y6epHaTopa KypraHckon obnactu.

1.7. HopmatmBHo 6ason cnyxebHon [OeAaTenbHOCTM Bedywero cneuuanucra
ABNAOTCSA:

KoHcTutyums Poccurckon degepaumm;

depepanbHbin  3akoH oT 27 wMmasa 2003 roga Ne 58-d3 «O cucreme
rocygapcTBeHHon cnyx6bl Poccunckon ®egepaunny;

depepanbHbin 3akoH oT 27 wona 2004 roga Ne 79-03 «O rocyaapCTBEHHOM
rpaxkgaHckon cnyxobe Poccurickon ®epepaunny;

apyrve  degepanbHble  3aKOHbl, B TOM u4ucne egepanbHble  3aKOHbI,
perynupyroLine OCOBEHHOCTU NPOXOXKAEHUA rOCYOAPCTBEHHOW rPaXK4aHCKOW CryXObl
Poccuiickon ®egepaumm;



ykasbl [MpesngeHta Poccuinckon ®depepauumu; noctaHosreHus [lpaButenbcTBa
Poccuinickon depgepaunn; HOpMaTUBHbIE MpaBOBblEe akTbl defepanbHbiX OpraHoB
NCMNONMHUTENBHOW BRacTy,

YctaB KypraHckor o6nacTtn; HOpMaTMBHblE MPaBOBLIE aKTbl rOCYAApPCTBEHHbIX
OpraHos.

Paspgen Il. KBanudumkaumoHHble TpeboBaHusA

2.0na 3amelieHuss [OO/MKHOCTW Bedywero creuuanucrTa ycTaHaBnMBaKTCH
cnegyowime KsanugukaumoHHble TpeboBaHus.

2.1. basoBble kBanudunkaumMoHHble TpeboBaHus.

2.1.1. MNpaxxgaHCcKun crnyxawum, 3aMmeLlatoLlnin JOMKHOCTb BeayLlero cneymanucTa,
OOIMKEH NMETb 0bpa3oBaHMNE He HMKe cpeaHero NpodeCccMoHanbHoro.

2.1.2. [Ina 3amMeLleHna JOMMKHOCTU BedyLLero cneymanmcra ctax rocyaapcTBeHHON
rpaXkgaHCcKon cnyXObl unu ctaxk paboTbl NO cneunanbHOCTU, HaNpPaBfEHUIO MOAFOTOBKM
He NpeabsaABnsEeTCS.

2.1.3. [paxkgaHCKnin crnyxalumin, 3aMmeLLaroLLmnin JOMKHOCTb BeayLero cneyunanucTa,
AomkeH obnagaTb cnegyowmmMmmn 6a3oBbIMU 3HAHUAMU N YMEHNAMM:

1) 3HaHMeM rocygapcTBeHHOro s3bika Poccunckon ®egepaumm (pycckoro s3bika);

2) 3HAHUAMMN OCHOB:

- KoHctutyumm Poccuinckon denepaumu;

- ®egepanbHoro 3akoHa ot 27 Maa 2003 roga Ne 58-©3 «O cucreme
rocygapcTBeHHon cnyxbbl Poccunckon ®egepaunny;

- ®epepanbHoro 3akoHa ot 27 utons 2004 roga Ne 79-03 «O rocymapCTBEHHON
rpaxkgaHckomn cnyxbe Poccuiickon ®epepaunny;

- ®epepanbHoro 3akoHa ot 25 gekabpsi 2008 roga Ne 273-93 «O npoTnBoaenCcTBUM
KOppynumumy»;

3) 3HAHUAMU N yMEHUAMM B 006nactm WHMPOPMAaLNOHHO-KOMMYHUKALMOHHbBIX
TEXHOMNOINMN.

2.1.4. YMeHNs TpaxgaHCKoro criyallero, 3ameljatolero LOOSMKHOCTb BeayLllero
crneumanucTta, BKNIYaloT criegyowmne yMeHus:.

O6wwne ymeHus:

- YMEHWE MbICNIUTb CUCTEMHO;

- YMEHME NnaHMpoBaTb N paLMoHanbHO NCNOoMb3oBaTh paboyee Bpems;

- YMeHWe JocTturatb pesynbsraTa;

- KOMMYHMKaTUBHbIE YMEHUS;

- yMeHue paboTaTb B CTPECCOBbIX YCNOBUSX;

- YMEHME COBEpPLLUEHCTBOBATb CBOW NpoheccnoHanbHbIN YPOBEHD.

2.2. NpodgreccrnoHanbHO-YHKLMOHaNbHbIE KBanngukaunoHHble TpeboBaHus.

2.2.1. paxxgaHCcKun crnyxawum, 3aMmeLlatoLnin JOMKHOCTb BeayLero cneymanucTa,
AOIMKEeH UMeTb cpeaHee npodeccmoHanbHoe obpa3oBaHMe MO HanpaBfEHUIO NOArOTOBKU
(cneunanbHOCTH) npodeCcCcnoHanbHOro obpaszoBaHus «OpucnpygeHums»,
«[JokymeHTaumoHHoe obecnevyeHne ynpaBrieHUs U apxXMBOBEOEHUSI» UAN  NHOMY
HanpaBfeHUIO MOArOTOBKM (CNeumanbHOCTM), AN KOTOPOro 3akoHodaTerbCTBOM 06
obpasoBaHmn  Poccuiickon  degepaumm  yCTaHOBMEHO  COOTBETCTBME  JA@HHOMY
HanpaBfieHUIO MOAMOTOBKM (CNeumanbHOCTW), yKasaHHOMY B Mpeablaylimx nepeyHsax
npodeccuin, cneumanbHOCTEM W HanpaBneHuMM noarotoBku. VIHoe HanpasneHue
MOArOTOBKM (CMeuManbHOCTb) MPU YCOBUMM Hanuuma aunnoma O npodyeccroHanbHOn
nepenoarotoBke No COOTBETCTBYIOLWEN Nporpamme npodeccroHansHOM nepenoaroToBKN
obbemom 6onee 1000 vacos.

2.2.2. [paxgaHCKun cnyxatumin, 3aMmeLLarLmnn JOMmMKHOCTb BeayLlero cneyunanucTa,



AomkeH obnagatb  cnegylowMMn  NpodeccuoHanbHbiMU - 3HaHUMAMUM B cdoepe
3akoHogatenbcTBa Poccunckon ®epepaunu:

1) ®enepanbHbIn 3akoH oT 2 Maga 2006 roga Ne 59-03 «O nopsgke paccMoOTpeHUs
obpalueHnin rpaxxgaH Poccuinckon degepauunmy;

2) ®epepanbHbii 3akoH oT 9 deBpana 2009 roga Ne 8-03 «O6 obecneyeHun
A0CTyna K HGopMauumn o AesaTenbHOCTU roCy4apCTBEHHbIX OPraHOB M OPraHOB MECTHOrO
camMoynpaBreHns»;

3) ®egepanbHblin 3akoH oT 27 uonga 2006 roga Ne 152-d3 «O nepcoHarnbHbIX
AAHHbIXY;

4) 3akoH KypraHckon obnactu oT 6 gekabpsa 2006 roga Ne 203 «O nopsgke
paccMoTpeHuns obpalleHni rpaxaaH B KypraHckon obnactmy;

5) ykaza [lybepHaTtopa KypraHckom obnactm ot 5 mapta 2011 roga Ne 72
«O6 yTtBepxaeHun WHcTpykumm no genonpowussoactsy B [MpaButenbctBe KypraHckown
obnactny;

6) noctaHoBneHune [paButenbctBa KypraHckon obnactu ot 14 mona 2009 roga
Ne 395 «O6 ytBepxaeHun PernameHTa MNpaButensctBa KypraHckon obnactmy;

7) HaunoHanbHbIM  cTtaHgapT Poccuinckon ®epepaummn TOCT P 7.0.97-2016
«Cuctema ctaHgaptoB No WHdopMauun, OMbnnmotedyHoMy W m3gaTenbCKOMy Oeny.
OpraHusaunoHHo-pacnopsaMTenbHas AokymeHTaumda. TpeboBaHna K oopmmieHuto
OOKYMEHTOB», YTBEpXAEHHOro npukasom PocctaHgapta ot 08 pgekabps.2016 roga
Ne 2004-cT «O6 yTBEpXAEHUN HaLMOHanNbLHOro ctaHgapta Poccunckon ®enepaunmny.

2.2.3. IHble npodpeccnoHanbHble 3HaHWA Bedylwlero crneuwanucrta  LOMKHbI
BKIHOYaThb:

1) meTognyeckne pekomeHgauum no pabote C obpaweHusMn  rpaxkaaH
N opraHmsaumm B npuemMHblx [lpesmpgeHta Poccuinckon Pepepaunn, denepanbHbIX
opraHax rocyaapCTBEHHOM BMacTu, B OpraHax rocygapCTBEHHOW BNacTu CyObekToB
Poccuinckon ®epepauun, WUHbIX FOCYAAPCTBEHHbIX OpraHax M B OpraHax MeCTHOro
camoynpaBreHns, YTBEPXOAEHHbIE pelleHMeM paboden rpynnbl Npy AQMUHUCTPaLNN
MpesnageHTa Poccuinckon degepauunm No KoopanHaumm 1 oueHke paboTtbl ¢ obpalleHnamMm
rpaxgaH un opraHmsaumm ot 27 mapta 2014 roga;

2) MeToguyeckme pekomeHZauuu no opraHmsauun M NPOBEAEHUIO MO MOPYYEHUIO
MpesnpgeHTa Poccunckon denepaumm nuyHoro npuema rpaxgaH Poccunckon depepaumn,
WHOCTPaHHbIX rpaxaaH n nuy 6e3 rpagaHctBa B npuemMHblx [pe3naeHTta Poccuinckom
depepauum B degepanbHOM OKpyre U B agMWHUCTPATMBHBLIX LEHTpax cybbekTa
Poccuinckon ®epepaumn, yTBEPXKAEHHbIX HayvanbHUKOM YnpasneHus [lpesvaeHTa
Poccuinckon ®depepauum no pabote c obpaweHMsMu rpaxgaH W opraHuM3auum
oT 13 Hosbpa 2012 roga Ne A26-3230;

3) nopsagok paboTbl CO CBEAEHUAMU KOHPUAEHUMANBHOIO XapakTtepa, CBeAEeHUSMN,
COCTaBNSAKLWMMN FOCYAAPCTBEHHYID TaWHy, a Takke C WH(popmaumen orpaHu4eHHOro
aoctyna.

2.2.4. [pagaHCKUn crnyxalumin, 3aMmeLLaroLLnin JOMKHOCTb BeayLero cneyunanucTa,
aomkeH obnagaTb cneayrowmMmn NpodecCcuoHanbHbIMU YMEHNAMMU:

1) ncnonb3oBaTb Mpu NOArOTOBKE AOKYMEHTOB M ChyXebHOW nepenucke OenoBow
CTWUITb MUCbMA;

2) NpaBUNbHO MHTEPMNPETMPOBATb TEKCTbI, OTHOCALLMECH K NPaBOBOM U coLMaribHO-
9KOHOMMUYECKon cdrepam;

3) BnageTb KOMMbIOTEPHOM W APYro OPITEXHUKOW, a Takke Heobxoaumbim
nporpaMmmHbIM obecneyeHmnewm;

4) cBOEBPEMEHHO M Ka4eCTBEHHO BbINOMNHATL 3a4aHNA U NOPYYEHNS BbILLECTOSALLNX
pyKoBoguTesnemn.

2.2.5. paxxgaHckun cnyxawum, 3aMmeLlaroLwnin JOMKHOCTL BeayLero cneumanmucTa,
AormkeH obnagaTb cnegyrowmuMmn PyHKUNMOHANbHbIMN 3HAHUSIMU:



1) coBpeMeHHble  KOMMYHMKauuW,  CeTeBble  MPUMNOXEHUs,  MporpamMHoe
obecneveHue;

2) paboTa ¢ MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTblo « IHTEPHET».

2.2.6. paxkgaHcKkmMn criykallmin, 3ameLllarowmnm JOMKHOCTbL BeayLLero cneunanmcra
AOMmkeH obnaaaTte cnegyowmmMmmn yHKUMOHANbHbIMU YMEHUAMMN:

1) aenoBoe n npodgeccunoHanbHoe obLleHNE;

2) aHanu3 u cuctemaTnsaums HopmaLmm;

3) paspeLueHne KOHNKTOB;

4) ncnonb30oBaHNE NMOUCKOBbLIX cUCTEM ceTu «HTepHeT» Ansa paboThbl ¢ pecypcamum
cetn «MHTepHeT», B TOM Yncrne nosyyeHnsa Heobxoammon nHgpopmauuu;

5) paspaboTka NpOEKTOB NPaBOBbIX AKTOB.

Pasgen Ill. JomKxHOCTHbIE 00513aHHOCTU

3.1. Begywmn cneumannct ob4a3aH:

1) cobniogatb KoHcTuTyumto Poccuinckon denepauun, denepanbHble
KOHCTUTYLMOHHbIE 3aKOHbI, heaeparnbHble 3aKOHbl, UHble HOPMATUBHbIE MPABOBbLIE aKTbI
Poccuickon ®depepauuun, yctaB, 3aKOHbl UM MHble HOPMAaTUBHbIE MPaBOBblE aKTbl
KypraHckon obnactu n obecrnedmBatb UX UCNOSTHEHWE;

2) UICNOMHATb  OOMMKHOCTHbIE 0053aHHOCTM B COOTBETCTBMM C  OOMKHOCTHbLIM
pernaMmeHTomMm;

3) UCMOMHATb MOPYYEHNA COOTBETCTBYIOLLMX PYKOBOAUTENENW, AaHHbIE B npeaenax
MX  MOSTHOMOYMA, YCTAHOBMEHHbIX 3akoHogaTenbcTBoM Poccunckon  Pepepaunn
n KypraHckon obnactu;

4) cobntogaTb NpY UCMNOSNTHEHUN LOMKHOCTHBIX 006A3aHHOCTEN MpaBa WM 3aKOHHbIE
NMHTEepeChl rpaxkgaH u opraHM3auumn;

5) cobntogaTtb cnyxebHbi pacnopagok MNpasutensctsa KypraHckon obnactu;

6) nogaepxmBaTb YpPOBEHb KBanudukaumm, HeobXoaMMbIN ANA  Haanexawero
NCMNONHEHNS JOIMKHOCTHbIX 00S13aHHOCTEN;

7) He pasrnawartb CBeAEHWsl, COCTaBMAKOLWME TOCYyQAPCTBEHHYID U WUHYIO
oxpaHsiemyto eaepanbHbiM  3aKOHOM TalHy, a Takke CBEOEHWs, CTaBlMe emy
N3BECTHbIMWU B CBSI3M C WCMONMHEHMEM [OOIMKHOCTHbIX 00A3aHHOCTEN, B TOM 4ucne
CBeOEeHNs, KacalolMecss YaCTHOM XXU3HU M 300POBbS rpakaaH unu 3aTparvBarolime mnx
YeCTb U AOCTOUHCTBO;

8) 6epeyb rocygapCTtBeHHOE UMYLLECTBO, B TOM YMCre NpegoCTaBieHHoe emy Ans
NCNONHEHNA OOIMKHOCTHbLIX 00S3aHHOCTEN;

9) NnpeacTaenATb B YCTAHOBMEHHOM MOpsAKe MNpPeaycMOTpeHHble deneparnbHbIM
3aKOHOM CBefleHUs1 0 cebe 1 YneHax CBOen CeMbM;

10) coobwate ©0 BbIXOOe U3 rpaxgaHctBa Poccunckon degepauun  unu
0 npuobpeTeHnn rpakgaHcTBa LpYroro rocygapcrtBa B AEHb BbixO4a U3 rpaxaaHcTBa
Poccuinckon ®enepaumm nnu B eHb NpUobpeTeHns rpaxkgaHcTBa Apyroro rocyqapcTea;

11) cobnopgatb  OrpaHUYeHnsl, BbINOMNHATL obsizaTenscTBa U TpeboBaHUA
K crny>xebHOMy NoBeaeHuUIo, He HapyLlaTb 3anpeTbl, KOTopble yCTaHoBMEHbl PeaeparnbHbiM
3akoHoOM oT 27 utona 2004 roga Ne 79-®3 «O rocygapCTBEHHOW rpaXkaaHCKOW crykbe
Poccuiickon ®egepaumny;

12) coobwarbe NpeactaBUTENO HaHMMAaTENst O JIMYHOW 3anHTEPECOBaHHOCTU Mpu
WCNONHEHNN OOMKHOCTHbIX 00S3aHHOCTEN, KOTOpasi MOXET MNPUBECTU K KOHQIUKTY
NHTEPEeCcOoB, NPUHUMAaTb MEpPbI MO NPeAOoTBPALLEHNIO TAKOro KOHMNUKTA;

13) yBegoMnsaTb NpeacTtaBuTeNnsd HaHUMaTens, opraHbl NPOKypaTypbl unu gpyrue
rocygapcTBeHHbIe opraHbl 060 Bcex cnyvasix obpalleHnsa K Hemy Kakux-nmbo nuy B Lensax
CKITOHEHMS ero K COBEPLUEHNIO KOPPYMNUMOHHbLIX NPaBOHAPYLLUEHUNA.



3.2. Begywmn cneumanuct He BrpaBe MCMNOMHATbL OAHHOE eMy HenpaBoMepHoe
nopydyeHue. [lpy nonyyeHUm OT COOTBETCTBYHOLUETO PYKOBOAUTENS  MOPYYEHUS,
ABNAOLWErocs, No MHEHMIO Begywero cneuwanucta, HenpaBOMEPHbIM, BeayLUMi
cneuvManuct  OOSKeH  npeactaBuTb B MUCbMEHHoW  copme  obocHoBaHue
HENPaBOMEPHOCTM AaHHOrO MOPYYEHUSI C YKa3aHMEM MOSOXEHUN 3aKoHo4aTenbCTBa
Poccuinckon ®depepaunmn n KypraHckon obnacTtu, KoTopble MOryT ObiTb HapylleHbl npwu
MCNONHEHNN LAHHOIO MOPYYEHUs, U NOMNYyYUTb OT PYKOBOOUTENS MOATBEPXAEHME ITOro
nopy4yeHns B NMUCbMeEHHOU popme. B cnyyae noatBepXOAeHUs pyKoBoAUTENEM LaHHOro
nopy4yeHns B NUCbMEHHOM dopmMe Beaylmi cneumanuct obs3aH oTkasaTbCs OT €ero
NCNONHEHNS.

B cnyyae wucnonHeHusa Begywum CcneumannctoM HenpaBOMEPHOIro MNOPYYEHUS
OH W [aBWWMA 3TO MNOPYYEHME PYKOBOAUTENb HECYT AUCUUNIMHAPHYI, FpaXgaHCKo-
NpaBoOBYl0, aAMUHUCTPATUBHYIO WKW  YrOflOBHYHO OTBETCTBEHHOCTb B COOTBETCTBUM
C (bepeparnbHbIMU 3aKOHaAMMU.

3.3. K obszaHHOCTAM BeayLlero cneumanncta OTHOCATCS:

1) opraHunsaumsa gesatenbHocTM obuiecTBeHHoM npuemHon Ny6epHaTopa KypraHckon
obnactm B COOTBETCTBUM C TpebOOBaHUAMM HOPMATMBHO-METOAMYECKMX [OOKYMEHTOB
no pabote ¢ obpalleHnaAMM rpaxaaH;

2) exxemecsa4Hoe nnaHupoBaHne paboTbl, cocTaBneHne rpacmMkoB TeMaTUYeCKnX
N Bble3OHbIX MPUEMOB rpaxaaH;

3) NpoBeaeHne nMYHOrO npuemMa 3asBuTenen B OeHb UMX obpaleHus
B obLlecTBeHHy0 npnemMHyto N'ybepHaTopa KypraHckon obnacTty;

4) opraHusauma W npoBedeHWe §nUYHOro npuema rpaxgaH [ybBepHaTopom
KypraHckon obrnactv u ero samectutensmu, B TOM YucCfie NIMYHOro npuvema rpaxgaH no
nopydeHuto lNMpesngeHta Poccuickon denepaumm N'ybepHatopom KypraHckon obnactu m
ero 3amectutenammn B [MpmnemHon lNpesmageHta Poccuickon depepauum B KypraHckon
obnacTty;

5) opraHu3sauus n npoBegeHne TeMaTM4eCckmx U Bble3AHbIX NPUEMOB rpaXKaaH;

6) npuem K1 peructpauusi YCTHbIX oOpaweHun rpaxgaH, MOCTYNUBLUMX
B obuwlecTtBeHHy0 npuemHyto 'ybepHaTopa KypraHckon obnacTtu, Ha NUYHbLIX Npuemax
rpaxgaH pykoBOAMTENAMU, B Xo4e NPOBeAeHUs TeNeBU3UOHHbIX MporpaMm C yyacTuem
'y6epHaTopa KypraHckon obnactu;

7) KOHTPONb 32 CBOEBPEMEHHBIM W KayYeCTBEHHbIM MWCMOMTHEHMEM MOPYYEHUN
'ybepHaTtopa KypraHckon obrnactu u ero 3amecTutenem Mo pPacCMOTPEHUKD YCTHbIX
obpalieHnin rpaxaaH;

8) ocywiecTBneHne B npegenax CBOEN KOMMETEHUUW KOHTpOMs 3a cobniogeHnem
nopsiika paccMOTpeHus obpalleHun rpaxaaH, aHanu3a CoaepXaHus MOoCTynakoLmx
obpalleHnin rpaxgaH U NpUHATME Mep MO CBOEBPEMEHHOMY BbISIBIEHUIO U YCTPAHEHUIO
NPUYMH HapyLUeHus npas, cBo6O 1 3aKOHHbIX UHTEPECOB rpaXaaH;

9) nogrotoBka OTBETOB Ha oOOpaweHnss U  3anpocbl rpaxpaH, OpraHoB
rocygapctBeHHon Bnactu Poccuickon ®epepaummn, opraHoOB rocygapCTBEHHOW BriacTu
KypraHckon obnacTtu, opraHoB MECTHOro camoyrnpaBneHnsa MyHULmunanbHbIX obpasoBaHnin
KypraHckon obnacTtu, opraHnsauumy;

10) BegeHne pgenonpousBoacTBa UM POPMUPOBaHMS Oen B COOTBETCTBMM
C HOMeHKnaTypou otaena no pabote c obpaleHuamu rpaxgaH u cgada UX B apxuB
B COOTBETCTBUM C YCTAHOBMEHHbLIM MOPSLKOM;

11) 3anonHeHne dopmbl oT4yeTa «Pe3ynbratbl paccMoOTpeHus obpalieHumn
rpaxgaH» no obpaleHusM rpaxgaH, opraHuM3aumi n obLecTBEHHbIX 06beguMHeHun,



agpecoBaHHbIX [lpe3ngeHTy Poccunckon degepaumm M MPUHATBIX MO HAM  Mepax
Ha 3aKkpbITOM MHGOpMaLmMoHHOM pecypce B ceTn HTepHeT CCTY.P®;

12) opraHunsaumoHHO-MeToan4Yeckoe B3ammogencTene Annapata [yGepHatopa
KypraHckon obnactu C WUCMOMHUTENbHLIMA  OpraHaMm rocygapCTBEHHOW  BRnacTtu
KypraHckon obrnactu, ocyllecTBnsiowmMMM  oTpacnesoe nunbo  mMmexoTpacrnesoe
yrnpaBneHne, opraHamyM MeCTHOrO camoynpaBneHus MyHuuunanbHblX 0bpasoBaHuii
KypraHckon obnactm no Bonpocam, OTHOCALMMCSH K KOMMETEHTHOCTU OO6LLeCTBEHHON
npuemHon NybepHaTopa KypraHckon obnactu, ocyLlecTBieHMe NPOBEPOK MO MOPYYEHMUIO
pykoBoauTens;

13) nogrotoBKka CNpaBoOYHO-UH(OPMALMOHHBIX U APYrMX MaTtepuarnos no Bornpocam
paboTbl ¢ obpaweHnammn rpaxagaH ana N'ybepHatopa KypraHckon obnactu, 3amectutens
'ybepHaTopa KypraHckon obnactn — pykoBoantensa Annapata lN'y6epHatopa KypraHckom
obnactu;

14) ocyulecTBrneHMe NpPOBEPOK COCTOSHWUSA el Mo paccMOTpeHuio obpalleHun
rpaxkgaH B CTPYKTYPHbIX nogpasgenenunax Annapata ybepHatopa KypraHckon obnactw,
NUCMNONHUTENbHBIX ~ OpraHax  rocyaapCTBEHHOMN BnacTtm KypraHckon  obnacTtu,
OCYLLeCTBRAWMNX OTpacnesoe nMbo MexoTpacrieBoe ynpasreHue, opraHax MeCTHOro
camoynpasneHns MyH1uunanbHbiX obpasoBaHui KypraHckom obnactum.

Pasgen |V. lNpaBa

4.1. Begywmin cneumanuct MeeT npaso Ha:

1) obecnieveHne Hagnexawmnx OpraHM3aLUMOHHO-TEXHNYECKNX yCIOBUN,
HeobXoAMMBbIX O5151 UCMOMHEHUS OOMMKHOCTHBLIX 00s3aHHOCTEN;

2) O3HaKOMMEeHNne C [OO/MKHOCTHBbIM perfnamMeHToOM W UHbIMUM - JOKYMEeHTaMu,
onpegensalwmMMn ero npasa M 06s3aHHOCTU MO 3aMeLLaeMOn OOSMKHOCTU rpaXKkaaHCKOM
CNyX06bl, KPUTEPUSMUN OLIEHKM 3PDEKTUBHOCTU UCMONHEHUS AOMKHOCTHBIX 06513aHHOCTEN,
nokasartensiMm  pes3ynbraTMBHOCTU  MNpOoMeccnoHanbHON  crnyxebHon  AeATenbHOCTH
N YCNOBUAMU OOSHKHOCTHOIO POCTa;

3) oTablX, obecrnevyvMBaemMbli YCTAaHOBMEHWEM HOPMAarbHOW MPOOOIPKUTENBHOCTU
cnyxebHoro BpemeHu, npefocTaBleHneM BbIXOOHbIX AHEN N Hepaboumx npasgHUYHbBIX
AHEN, a TaKke exXerogHblX OnnadnBaeMbliX OCHOBHOIO U LONOSNTHUTENbHbIX OTMYCKOB;

4)onnaty Tpyda W Apyrve Bbinfnatel B COOTBETCTBUM € bedepasibHbIM
3aKoHOOATENbCTBOM,  MHbIMA  HOPMaTMBHbIMW  MPaBOBbIMW  akTamu  Poccuickom
denepauyuun, KypraHckon obrnactn u co crny>xebHbIM KOHTPaKTOM;

5) nonyyeHne B YCTAHOBMNEHHOM MOpsAKe WHoOpmMauun W MaTepuanos,
HeobXoOMMbIX ONA WUCNOSIHEHUS OOSMKHOCTHBIX 0BA3aHHOCTEW, a Takke Ha BHeceHue
NpeanoXeHnn 0 COBEPLLEHCTBOBaHMM AEATENBHOCTU rOCYAAapPCTBEHHOIO OpraHa;

6) goCcTyn B YCTAHOBMEHHOM  MNoOpsigke K CBEAEHUsIM,  COCTaBNsOLUM
roCyQapCTBEHHYIO TalHy, €eCnv UCMOSfIHEHNE [OOSMPKHOCTHbLIX 06513aHHOCTEN CBSA3aHO
C MCNOSIb30BaHNEM TaKUX CBEAEHUN;

7) [OCTyNn B YCTAHOBIIEHHOM MOpsAKe B CBA3W C WUCMOMHEHWEM LOIMKHOCTHbIX
00653aHHOCTEN B TrOCYOApPCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CcaMoynpaBfeHus,
obLecTBeHHbIEe 0ObEANHEHWS U MHbIE OpraHM3aLmnu;

8) o3HakoMMeHne C OT3biBAaMM O €ero npodeccmoHanbHoOn  crnyxebHown
AEATENbHOCTU W APYrMMW  OOKYMEHTaMu [0 BHECeHUss WX B €ero JiIM4yHoe [fero,
MaTepuanamm fiM4HOro gena, a Takke Ha npuodlieHne K NMMYHOMY Aeny ero NMCbMEHHbIX
0OBbACHEHUI N ApYrnX LOKYMEHTOB U MaTepuarnos;

9) 3awWwunTy CBEAEHUIN O rpaXkgaHCKOM ChnyXallem;

10) AOMKHOCTHOW POCT Ha KOHKYPCHOW OCHOBE;

11) ponosnHuTenbHoe npodgeccnoHanbHoe obpasoBaHue B nopsiake,
yCTaHOBMEHHOM 3aKOHOAAaTeNbCTBOM,;



12) yneHCcTBO B NpOoeccnoHaribHOM COHO3€E;

13) paccmMoTpeHne unHOMBUAOYaNbHbLIX CIYXeOHbIX CNoOpoB B COOTBETCTBUM
c (bepeparibHbIM 3aKOHOAATESTbCTBOM;

14) npoBefeHMe No ero 3asBrEHNIO CryXeBHOM NPOBEPKY;

15) 3awuTy CBOMX NpaB U 3aKOHHbIX MHTEPECOB Ha rpaXgaHckomn cnyxbe, Bknovas
obxanoBaHue B Cyq UX HapyLLeHus;

16) megumunHckoe CTpaxoBaHue B COOTBETCTBUMU C denepanbHbIM
3aKoHOOAaTeNbCTBOM;

17) rocygapCTBEHHYIO 3aLLMTY CBOMX XXMU3HU N 300POBbS; XXU3HU U 3[0POBbSA YNEHOB
CBOEN CeMbM, a Takxe npuHagnexaliero emy MMyLLecTBa;

18) rocygapcTBeHHOE NEHCUOHHOEe obecneyeHne B COOTBETCTBMM C hbedepanbHbIM
3aKOHOM.

4.2. Begywmnn cneuywanucTt MMeeT npaBoO C MpeaBapuUTeribHbIM  yYBEOOMIIEHUEM
npeacTaBuTeNs HaHMMaTtens BbINOMHATL WHYHO onfnadnBaemyto paboTy, ecnu 310
He noBrieveT 3a co60M KOHPINKT MHTEPECOB.

4.3 Begywimi  cneumanuct  uMeeT NpaBo Ha ocywecTBneHne 06paboTku
nepcoHanbHbIX AaHHbIX B [NMpaButenscTBe KypraHckon obnacTu.

Pa3pen V. OTBeTCTBEHHOCTb

5.1. Begywun cneumnanuct HeceT  AUCUMMINHAPHYO OTBETCTBEHHOCTb
3a CcoBeplweHne OUCUMMIMHAPHOIO MOCTyMnKa, TO €eCTb 3a HEeWUCNOSNHEHue unu
HeHagnexawiee WCMOMHEHNe MO €ero BWHE BO3MOXEHHbIX Ha Hero AOMKHOCTHbIX
obsa3aHHOCTEN.

B cooTBeTCTBMM C OENCTBYIOLUM 3aKOHOAATENbCTBOM BeayLUMA cneunanucT HeceT
rpakgaHCcKo-NpaBoBY, aAMUHUCTPATUBHYIO U YrONIOBHYIO OTBETCTBEHHOCTb.

5.2. Begywun cneumanuct HeceT nepcoHanbHy OTBETCTBEHHOCTb
3a opraHusauumio cobnogeHns TpeboBaHu, YCTaHOBMNEHHbIX PedepanbHbIM 3aKOHOM OT
27 wionsa 2006 roga Ne 152-903 «O nepcoHarbHbIX JaHHbIX» U NPUHATBIM B COOTBETCTBUM
C HMM HOPMAaTMBHbIX NPABOBbIX aKTOB.

Pazpnen VI. MepeyeHb BONpPOCOB, NO KOTOPbLIM BeAyLWMUIA cneuuanucT BnpaBse
Mnu 06513aH CaMOCTOATENIbHO NPUHMMATb YNpaBreH4Yeckne N UHble peLueHust

B cootBeTcTBUM C 3amellaeMon roCy4apCTBEHHOW rpaka4aHCKOM AOSMKHOCTbIO
N CO CBOEWN KOMMNETEHLMEN BeyLLINM CneunanncT BrpaBe:

- OpraHn3oBbIBaTb  OeATeNbHOCTb  obwiecTtBeHHOM npuemHon  [ybepHaTopa
KypraHckon obnactn, paspabatbiBaTb rpaduMkm TEMATUYECKMX WU BbIE€3AHLIX MNPUEMOB
rpaxkgaH B obLiectseHHon npuemHon 'ybepHaTopa KypraHckon obnacTty;

- NpOBOANTb 3anMuCb rpaxgaaH Ha nuuyHbld npuem K [ybepHatopy KypraHckom
obnacTtu u ero 3amecTuTensam;

- NPOBOANTb JIMYHBIN NpPUEM 3asiBUTENEN B AeHb MX obpalleHnsa B OOLLECTBEHHYIO
npuemMHyto 'ybepHaTopa KypraHckon obnacty;

- FOTOBUTb W HanpaensaTb B YCTAHOBMIEHHOM MOPSAKe 3anpocbl PyKOBOAMTENSM
CTPYKTYPHbIX  nogpasgeneHun [lpaButenbctBa  KypraHckon  obnactu, opraHoB
WCNONHUTENBHON BRactM UM MECTHOro camoynpasneHus KypraHckon obnactw,
0bLeCTBEHHbIM obbegnHeHnsM n opraHusaumam (no NpUHaLNEXHOCTH)
AN pacCMOTPeHMs obpaLleHnin rpaxaaH;

- FOTOBUTb OTYeTbl, CnpaBkn, 0630pbl NO paboTe C YCTHbIMM OBpaLeHUs MU
rpaxgaH, rotToBUTb NPeasIoKEeHUs Mo COBEPLUEHCTBOBaHMIO paboTbl B npepernax CBOeW
KOMMeTeHuunun.



Paspen VIi. MNepeyeHb BONpoOCoOB, NO KOTOPbIM BeAyLWMUIA cneymanucT
BnpaBe unu obsizaH y4acTBOBaTb NpPU NOAroTOBKE NMPOEKTOB HOPMaTUBHbIX
NpaBoOBbIX aKTOB U (USIN) NPOEKTOB YyrpaBfeHYeCKNX U UHbIX peLleHUun

Beaywuin cneumanuct no nopyveHuo HadanbHWKa oTaena obpalieHuin rpaxagaH
KOHTPONbHOro ynpaeneHuss Annapata [ybepHaTtopa KypraHckon obnactm  yvacTtsyet
B NOArOTOBKE HOPMAaTUBHbLIX MPABOBbLIX AKTOB M WHbIX PELLUEHU No Bornpocam paboTbl
¢ obpalleHnammn rpaxxgaH, oobeAMHEHUI rpaxaaH, B TOM YUCIe IpUaNYECKUX ML,

Mpn aTomM Begoywmn cneuvanuct [aeT 3akNiYeHud, roToBUT MHGOPMaLMIO
No NpoeKTaM NpPaBoOBbIX U1 HOPMATMBHbIX NPABOBbLIX aKTOB, KacatLLMXCA BOMPOCOB paboThl
c obpaleHnamm rpaxaaH, obbeguHEeHUn rpaxaaH u npeactaBuTenen LpUanYecknx nuy,
B npefenax cBoen KoMneTeHUmu.

Paspen VIIl. Cpoku n npoueaypbl NOAroToBKU, paCCMOTPEHUSA, NOPSAOK
CornacoBaHUA U NPUHATUA NMPOEKTOB peLUeHU Mo 3aMeLllaeMOoNn AOMKHOCTHU
rocyaapCcTBeHHOM rpaxgaaHcKow cnyxo6bl KypraHckown obnactu

lMogrotoBka MPOEKTOB  OOKYMEHTOB  OCYLLEeCTBNSAETCH B  COOTBETCTBUM
c TpeboBaHusmu 3akoHa KypraHckon obrnactm oT 8 oktabpa 2004 roga Ne 444
«O HopmaTtmBHO-NpaBoBbIX akTax KypraHckon obnactu», PernameHTta [paButenbctBa
KypraHckon obnacTtu, yTBepXaeHHoro noctaHosrieHnem [lpaButensctBa KypraHckom
obnactn ot 14 wmona 2009 roga Ne 395, [lNpaBun genonpou3BoAcTBa B OpraHax
ncnonHuteneHon Bnactu KypraHckon obnactu, YTBEepXOEHHbIX MOCTaHOBEHMEM
MpaButenbctBa KypraHckonm o6Gnactm ot 24 asrycta 2009 roga Ne 480, ykasa
'ybepHaTtopa KypraHckon obnactm ot 5 mapta 2011 roga Ne 72 «O6 ytBepxaoeHun
NHCTpyKumMm no genonpoun3BoacTtey B [MpaBuTtensctee KypraHckon obnactuny.

Paspen IX. Mopsagok cnyxebHoro B3anmoaemMcTBUs BegyLero cneymanmcra

B CBA3U C UCMOJSIHEHUEM AOIMKHOCTHbIX 006513aHHOCTEN C rocyaapCTBEHHbIMMU

rpaxgaHckumu cnyxawmmm KypraHckon obnactu B lNpaButenbctBe KypraHckomn

obnactu, rocyaapCcTBEeHHbIMU rpaXxgaHCKUMK cnyxawmumm KypraHckon obnactu
APYruX rocyfapcTBeHHbIX OPraHoB, rpaxaaHaMyu U opraHusaumamm

Mopsagok  B3ammogencTsua npu  pa3paboTke, cornacoBaHuKW, nognucaHum
NpaBOBbIX, HOPMATUBHbLIX MPABOBbLIX aKTOB U MHbIX AOKYMEHTOB onpegensercsa 3akoHOM
KypraHckon obnactn ot 8 oktabps 2004 roga Ne444 «O HOpMaTMBHO-MPaBOBbLIX aKTax
KypraHckon  obrnactuy»; PernameHtom [paButensctBa  KypraHckonm — obnactu,
yTBEPXKOEHHLIM nocTaHoBneHnem [lpaButenbctBa KypraHckonm obnactm ot 14 wuons
2009 roga Ne 395, lMpaBun [enonpou3BOACTBA B OpraHax WCMHOMHUTENbHOW BracTu
KypraHckon obGnactn, yTBEepXOEHHbIX nocTaHoBrneHmem [lpaButensctBa KypraHckon
obnactn ot 24 asrycta 2009 roga Ne 480; ykasa lybepHaTopa KypraHckon obnactu
oTr 5 mapta 2011 roga Ne 72 «O6 ytBepxgeHun WHCTpyKuMM NO OEenonpou3BOACTBY
B MpaButenbcTtBe KypraHckon obnactmy.

Beoywmin cneumanuct ocyulecTernseT B3aMMoOLeWCTBME C OpraHaMmuv MeCTHOro
camoyrnpaBereHus, opraHamu  ucnonHuTenbHon Bnactu  KypraHckon — obnactw,
OCYLLEeCTBAAKOWMMM OTpacneBoe B0 MexoTpacneBoe ynpasneHue, no BONpocam
paboTbl C obpaleHusamMun rpaxgaH, OObeAWHEeHUW rpaxgaH W npencTaBUTENEN
topUaANYECKNX nny,.

Mpn ocywecTBNEHNN OOMKHOCTHLIX 00A3aHHOCTEN BedyLMA Cneuuanmnuct MoXeT
OCYLLEeCTBMATbL B3aUMOAENCTBME CO BCEMW OpraHamMu rocydapCTBEHHOM BracTu
Poccuinckon ®epepaunmn, opraHamu rocygapctBeHHon Briactm KypraHckon obnactu,
N3bupaTtenbHon komuccuen KypraHckon obnactn, KoOHTpPONbHO-CYETHOW nanaTton



KypraHckon obnactv, myHuumMnanbHbiMM 06pa3oBaHMaAMM U OpraHu3auuammn B npegenax
CBOEN KOMMETEHLUN.

Pazpen X. NepevyeHb rocyaapCcTBeHHbIX YCNYT, OKa3blBaeMbIX rpaxgaHam
M OpraH13aumsiM B COOTBETCTBUM C afAMMHUCTPATUBHbLIM perfaMeHToM

Bep,yu.wlﬁ cneunanuncTt He OoKasdblBaeT rocyqapCTBEeHHbIE YCITyT .

Pasgen Xl. NMokasaTtenu 3a¢phekTUBHOCTU U pe3ynbTaTUBHOCTYU
npodeccnoHanbLHOM CNy>Xe6HON AesATeNbLHOCTU BeAyLlero cneymanucra

Pesynbratbl npodeccroHanbHOn CriyXebHon AeATenbHOCTU XapaKTepuaytoTca
crneaylLwmMMmn nokasatensamu:

- obecneyeHne cobnogeHuss  TpeboBaHMWM  3akoHogaTenbCTBa O  pabote
c obpalleHnamn rpaxaaH, CBOeBpeMeHHas noarotoeka rpaduka npmema Ha crneayroLnin
mMecsy n pasmelleHne ero 8 CMU;

- OTCYTCTBME Xanob Ha paboTy ¢ obpalleHnamMun rpaxaaH;

- obecneyeHne 3anucu rpaxgaH Ha NUYHbIM NpUeM, CBOEBPEMEHHOE YBEeLOMIEHNE
rpaxgaH O NPOBEAEHMM JIMYHOrO npuema, ero MecTe M BPEMEHW, CBOEBPEMEHHOE
npegocTaBneHne nHpopmauumn o rpaxgaHax, 3anMcaBLUMXCA Ha NUYHBLIN NpUeM, 1 KOMUn
mMaTepuanoB, MOAMOTOBMIEHHbIX K FMYHOMY MpueMmy rpaxaaH, cobntogeHue rpaduka
NINYHOrO NpUema;

- BbIMONHEHNe rpadmka paboTbl obwecTtBeHHOM npuemHon [ybepHaTopa
KypraHckon obrnactv u npoBefeHus NUYHOro npuvema pykoBoauTensamu, cobniogeHue
CPOKOB M Ka4yeCcTBa pacCMOTPEHUs obpalleHui rpaxaaH;

- cobniogeHne CpoKoB 1 Ka4eCTBO PaCCMOTPEHNUSA YCTHbIX OBpaLLeHnia;

- CBOEBpPEMEHHAs perucTtpaumsi MNOCTYNUBLUMX YCTHbIX oObpalleHui rpaxaaH,
OTCyTCTBME Xanob Ha paccMOTpeHue;

- CBOEBpPEMEHHOe npeaocTaBrieHne KavyeCTBEHHOW W O0CTOBEPHOW WHopmaumm
N OTYETOB eXeKBapTanbHO MUK MO 3anpocy PYKOBOAUTENS;

- KONMMYECTBO NPOBEAEHHbIX KOHCYNbTaUMn No Bornpocam paboTbl ¢ obpalleHnamm
rpaxaan;

- MOAroTOBKa NOSIHOMO M Ka4eCTBEHHOMO OTBETA B YCTAHOBEHHbIE 3aKOHOM CPOKW;

- CBOEBPEMEHHOE 3anofiHEHNE OTYETa;

- CBOEBpeMeHHoe  (opMuMpoBaHMEe B COOTBETCTBMM  C  TpeboBaHuem
Aenonpov3BoAcTBa U caada Aen B apxums.



